
Appendix D – Amendment Appl icat ion 
Process 

To be considered consistent with this Solid Waste Management Plan, any solid waste acceptance 
facility (also known as “solid waste facility” or “facility”) or expansion of an existing solid waste 
facility, whether public or private, must be specifically described and identified, by name, in the 
Plan. Additions, expansions and/or enlargements shall be considered as construction that will 
occupy a greater area of land than that currently in use. No additional principal structures may 
be added nor shall any uses be added that would change the facility from one category to 
another, (e.g., incinerator, municipal solid waste landfill, processing facility, construction and 
demolition rubble fill, material recovery facility, land clearing debris fill, transfer station, recycling 
center or recycling collection point). A partial list of requirements is shown in Exemptions to the 
Amendment Process. 

For a proposed facility to be formally included in the Plan, application must be made for an 
amendment, as follows: 

1. Amendment Application Receipt and Review: 

a. A copy of the application is given to the Department of Public Works (DPW with 
appropriate information (application criteria listed in Application Criteria) in order to begin the 
process of establishing consistency with the Solid Waste Management Plan (SWMP). 

b. Only completed applications will be accepted by DPW.  DPW will notify the applicant 
that the application has been received and under review within ten (10) business days after 
receipt. DPW will notify the Department of Planning and Growth Management (PGM), the 
County Administrator, the County Commissioners and any other County agency that would 
have interest in or be directly affected by the application. 

2. Preliminary Public Informational Meeting: 

a. Within six (6) months of DPW’s acceptance of the completed application, the 
applicant and DPW will establish dates for a preliminary public informational meeting (See Flow 
chart). Within these six months, DPW, PGM or the County Administrator or County 
Commissioners may request any additional information it deems necessary for the meeting. 
The preliminary public informational meeting process and notification will follow Sections 9-
503 (c) and (d) of the Environmental Article, Annotated Code of Maryland, and Code of 
Maryland Regulations 26.03.03.05C. 

b. At the preliminary public informational meeting, the applicant shall display a 
concept plan in sufficient detail to describe the nature and extent of activities to be conducted 
on site, the location and operation proposed and compliance with the established siting 
criteria. 

c. Following the preliminary public informational meeting, PGM and DPW will consider 
public feedback and evaluate the impacts of neighboring communities before moving the 
proposal forward for further consideration. PGM will confirm that the Plan revision or 
amendment is consistent with the County Comprehensive Plan, and DPW shall certify that the 
proposed plan revision or amendment is consistent with the Solid Waste Management Plan. 

3. Schedule Public Hearing 

a. The finalized plan amendment will be presented to the Commissioners and request 
made to schedule a public hearing. The public hearing process and notification will follow 
Sections 9-503 (c) and (d) of the Environmental Article, Annotated Code of Maryland, and Code 



 

of Maryland Regulations 26.03.03.05C. The Commissioners vote to determine if the 
amendment will be included in the SWMP. 

4. Final Approval of Plan Amendment by State: 

If the County approves an amendment to the Plan, it is submitted to the Maryland Department 
of the Environment (MDE) for review. MDE has sixty (60) days to approve, disapprove or 
partially approve or disapprove the amendment. Upon MDE approval, the Commissioners 
adopt the amendment to the SWMP. 

5. Zoning Authorization for Facility Operation: 

Once a facility has been formally included in this Plan, County zoning authorization for 
development and operation of the new or expanded facility may be pursued per current 
regulations. 

 
Exemptions to the Amendment Process: 

The following solid waste activities are examples of installations that would not require an 
amendment to the Charles County Solid Waste Management Plan: 

a. Any additional recycling bins or carts in conjunction with the County’s recycling 
contract/efforts. However, any structural changes such as the addition of retaining walls to 
accommodate additional compactors would require an amendment. 

b. Recycling collection bins or carts located outdoors at County-owned buildings, parks 
and local businesses. 

c. Recycling bins or carts located indoors for schools, County-owned buildings and 
businesses. 

d. Temporary recycling bins or carts for special events such as the Charles County Fair. 
Bins or carts will be removed within two (2) days after the event. 

e. Solid waste or recycling facilities that do not require license or permit by the State. 

f. Pursuant to Chapter 297 Zoning Regulations, Article 1 Introductions, Sub-Section 
297-3 Applicability, of the Charles County Code, which are public local laws enacted by the 
General Assembly and applicable in Charles County, Maryland, “This chapter shall not apply to 
the Charles County government or the land, buildings, structures or other facilities owned by 
the County that would otherwise be regulated by this chapter.” 

 
Application Criteria 

The following format outlines the appropriate information required for an application in order 
to begin the process of establishing consistency with the Solid Waste Management Plan 
(SWMP) for installations that would require an amendment to the Charles County SWMP: 

A. The application shall be on a company letterhead. 

B. The applicant shall provide the following preliminary information in the application: 

i) Name, address and telephone number of the applicant. 
ii) Name, address and telephone number of the applicant’s representative. 
iii) Identify owner and operator of the facility, if different from the applicant. 

C. The applicant shall attach the following reports as part of the submittal. These reports shall 
contain the pertinent information with respect to the characterization of the site; 



engineering evaluation and review of consistency with the Charles County SWMP, Zoning 
Ordinance and Comprehensive Plan. 

i) Site Selection Study. 
ii) Site Investigation Report. 
iii) Engineering Report. 
iv) Traffic Study. 
v) Statement of Consistency. 

 

D. The applicant shall attach the following reports and documentation which would 
include detailed information required for the application. 

i) A written statement of how the plan amendment shall meet the 
consistency criteria. 

ii) Scaled site map. 

iii) Hauling and traffic projections 
iv) Operations Plan 
v) Total site capacity in cubic yards, tons per day or tons per year. 
vi) Planned site life or years of planned operation. 
vii) A written statement of how the applicant will protect the health, safety, and 

welfare of the citizens of Charles County. The statement should include a 
conceptual monitoring plan that addresses all potential forms of pollution 
(air, water, land, noise), both type and frequency of monitoring. 

viii) A statement of the solid waste stream to be recycled, processed, composted, or 
disposed. 

ix) A statement of how and where the waste or feedstock will be generated and 
waste, product, and residual end destination. 

x) A written commitment to properly recycle, reuse, or repurpose 50% or more of 
materials collected. 

xi) A written statement of how this facility would be compatible with existing 
facilities/processes/programs. 

xii) Recycling options, if any. 
xiii) The applicant shall submit a schedule of all major permits required for full 

development of the proposal. The schedule should identify the name of the 
permit, when the applicant will make the submission, and to what agency. 

xiv) The specific proposed language for an amendment to the SWMP. 
xv) Include, if any provision of a community advisory panel has been established 

consisting of the local community within proximity to the facility. The panel shall have an 
opportunity to review and comment on the proposed facility. 

 

Application Timeline 

1. The amendment application is forwarded to PGM within ten (10) days of receipt by DPW. 

2. DPW and PGM review the application and amendment request. Any questions will be 
presented to the applicant to confirm or verify. 

3. Within six (6) months of receipt of application a preliminary public informational meeting 
will be scheduled. 

4. After DPW and PGM review finds the application consistent with SWMP and the 
Comprehensive Plan, DPW schedules the requested amendment for public hearing after 
ensuring the notice is per Section 9-503(d) of the Environment Article, Annotated Code of 



 

Maryland, and Code of Maryland Regulations 26.03.03.05C. 

5. Upon the public hearing the County makes a final determination on the requested 
amendment at either the public hearing or at a following meeting. 

6. After County approval, MDE reviews, approves/disapproves the Amendment. 

7. The County adopts the amendment into the SWMP. 
 
 
 
 

SWMP Amendment Application Flow Chart 
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